
 

 

Township of South-West Oxford  
Council Minutes 

September 21, 2021 
 
Members Present: Mayor: 

Councillors: 
David Mayberry 
Paul Buchner (Ward 1), Peter 
Ypma (Ward 2), Valerie Durston 
(Ward 3), George Way (Ward 4), 
Jim Pickard (Ward 5), Craig Gillis 
(Ward 6) 

 
Members Absent: None 
 
Staff Present: Mary Ellen Greb, Chief Administrative Officer 

Diane Larder, Treasurer/Deputy CAO 
Julie Forth, Clerk 
Adam Prouse, Works Superintendent 
Howard Leaver, Chief Building Official 
Rob Serson, Fire Chief/CEMC 

 
Call Meeting to Order 
 
The meeting was called to order at 7:00 p.m. by Mayor David Mayberry and a 
quorum was present.  
 
Motion to Accept Agenda 
 
Resolution No. 1 Moved by Jim Pickard 

Seconded by George Way 
 
RESOLVED that the regular meeting agenda for the 
September 21st, 2021 meeting of council be 
approved. 
 
DISPOSITION: Motion Carried 

 
Declaration of Pecuniary Interest 
There were no declarations of pecuniary interest.  
 
Minutes 
 
September 7th, 2021 - Regular Council Meeting Minutes 
  
Resolution No. 2 Moved by Craig Gillis 

Seconded by Paul Buchner  
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RESOLVED that the regular minutes of the 
September 21st, 2021 council meeting be approved, 
as amended.  
 
DISPOSITION: Motion Carried 

 
Business Arising from the Minutes 
 
CL 47-2021: Business Arising from the Minutes of September 7th, 2021 
 
Clerk Julie Forth provided Council with a report to provide them with an 
overview of the staff actions arising from the minutes of the last Council 
meeting.  
  
Resolution No. 3 Moved by Craig Gillis  

Seconded by George Way 
 
RESOLVED that the Council of the Township of 
South-West Oxford receive report CL 47-2021 
Summary of Staff Actions Related to Business Arising 
from the Minutes of September 7th, 2021 as 
information. 
 
DISPOSITION: Motion Carried 

 
Staff Reports 
 
BD 13-2021: Monthly Building Report for August 2021 
 
Chief Building Official Howard Leaver provided Council with a report to 
provide them with the status of the activities of the building department as of 
the end of August, 2021.  
 
Resolution No. 4 Moved by George Way 

Seconded by Peter Ypma  
 
RESOLVED that the Council of the Township of 
South-West Oxford receive report BD-13-2021 
Monthly Building Report for August 2021 as 
information. 
 
DISPOSITION: Motion Carried 
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CAO 18-2021: Council Remuneration 2022 - 2022 Budget 
 
Chief Administrative Officer Mary Ellen Greb provided Council with a report to 
seek their approval for the Council remuneration rate to be included within the 
2022 budget. She advised that during the 2021 budget deliberations, 
Members of Council indicated that the 2020 rates contained in By-Law 63-
2018 should continue for 2021, without the application of the required cost-of-
living adjustment (COLA) contained in Section 2 of the By-law. 
 
Previous surveys have noted that South-West Oxford remuneration rates are 
lower than the majority of other municipalities in Oxford County. The staff 
recommendation to implement the 2021 rate plus COLA for 2022 is being 
proposed to lessen the impact should the survey results confirm that rates are 
below that of similar municipalities. 
 
It was confirmed that staff is seeking Council’s direction with respect to the 
rate to be included in the draft 2022 budget. Final consideration of the Council 
remuneration rate for 2022 will be determined during budget deliberations. 
Members of Council recognized the need to stay in-line with other 
municipalities with respect to the remuneration rates for members of Council.  
 
Resolution No. 5 Moved by Valerie Durston 

Seconded by George Way 
 
RESOLVED that the Council of the Township of 
South-West Oxford receive Report CAO 18-2021 as 
information;  
 
AND FURTHER THAT Council sets the 2022 
Township remuneration rates in keeping with By-Law 
63-2018 (Section 1.1 for the year 2021) totaling 
$109,164.00 plus the cost-of-living adjustment as 
outlined in Section 2. 
 
DISPOSITION: Motion Carried 

  
CAO 19-2021: Office Renovation Proposal - Funding Request 
 
Chief Administrative Officer Mary Ellen Greb provided Council with a report to 
seek their approval to cover the cost of drawings and project costing for the 
proposed 2022 renovations to the Township Municipal Office. She noted that 
Council discussed the possible renovation of the Municipal Office, to 
accommodate additional office space in the existing council chamber as well 
as some re-configuration of existing office spaces in the building at the 
September 7, 2021 Council meeting. 
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As part of the overall cost consideration, a professional is required to 
formalize staff drawings to include the physical limitations of the existing 
structure, as well as to maximize space and provide an overall projected cost 
of the project. This information would then be brought back to Council for 
further consideration on next steps.  
 
Resolution No. 6 Moved by Jim Pickard 

Seconded by Peter Ypma  
 
RESOLVED the Council receive Report CAO 19-2021 
as information;  
 
AND FURTHER THAT Council authorizes the 
estimated expenditure of $6,500.00 to be paid using 
funds from the Investing in Ontario Reserve to cover 
the cost of drawings and cost estimates for the 
proposed renovation to the Township Office; as well 
as an opinion of value for the Municipal Office 
Building. 
 
DISPOSITION: Motion Carried 

 
CL 48-2021: Dog Licensing Program Service Review 
 
Clerk Julie Forth provided Council with a report to bring forward for their 
consideration a proposal to eliminate the Township’s dog licensing program. 
She advised that, as outlined within the report, many Ontario municipalities 
have moved away from the annual licensing requirement for dogs, and have 
moved towards a variety of alternative solutions including, a lifetime tag for 
dog owners, applicable fees added to property tax bills as a local 
improvement charge and entering into a service contract for the program. 
Another option is to eliminate the dog licensing program.  
 
The Townships of East Zorra-Tavistock and Zorra, and the City of Woodstock 
have eliminated their dog licensing programs in recent years. There is a valid 
argument to be made that ending a program that's existence can no longer be 
justified is a prudent public service decision.  
 
Municipal dog licensing no longer provides benefits that responsible pet 
owners cannot accomplish themselves, at a much lower cost, by either 
obtaining their own personalized tag on-line or from a local retail pet store, or 
by microchipping and/or tagging their dog through their veterinarian.  
 
The existing dog licensing program requires a significant amount of staff 
administration time. Even with recent changes to this process internally, the 
information maintained by staff will quickly become out of date and increased 
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staffing resources will be required to update the dog registry. Staff is aware 
that there still hundreds of dogs which remain unlicensed within the 
Township, and we do not have the enforcement resources to ensure full 
compliance with the licensing requirements of the Township’s By-law.  
 
In response to an inquiry from Council, Ms. Forth advised that the Township 
does not respond to issues regarding wildlife on private property. The 
Township responds to a situation involving wildlife on Township property only. 
The Township’s animal control contract with Hillside Kennels is only for dogs. 
 
Resolution No. 7 Moved by Craig Gillis  

Seconded by Valerie Durston 
 
RESOLVED that the Council of the Township of 
South-West Oxford receive report CL 48-2021: Dog 
Licensing Program Service Review for information;  
 
AND FURTHER THAT Council provide direction to 
staff to end the Township’s dog licensing program and 
that the fees associated with the animal care and 
control contract with Hillside Kennels be included as 
part of the general levy requirement in the 2022 
budget.  
 
Discussion on the motion: 
 
Council discussed reimbursement to residents for 
wildlife kills through OMAFRA. The Township is 
responsible for the costs associated with a livestock 
kill by a dog.  
 
DISPOSITION: Motion Carried 

 
FC 15-2021: Monthly Activity Report for July and August 2021 
 
Fire Chief Rob Serson provided Council with a report to provide them with the 
status of activities of the Fire & Emergency Services Department for the 
months of July and August. Chief Serson provided Council with updates in 
relation to administration, emergency response, training, fire safety 
inspections and permits issued throughout July and August.  
 
In response to an inquiry from Mayor Mayberry, Fire Chief Rob Serson 
advised that the department is in line to have a small surplus at the end of 
2021.  
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Resolution No. 8 Moved by Paul Buchner  

Seconded by Peter Ypma  
 
RESOLVED that the Council of the Corporation of the 
Township of South-West Oxford receive report FC-15-
2021 being the Monthly Fire Department Activity 
Report for July and August 2021. 
 
DISPOSITION: Motion Carried 

 
TR 12-2021: 2022 Budget Public Meetings Schedule and Direction 
 
Treasurer Diane Larder provided Council with a report to seek their direction 
on the 2022 Draft Budget guidelines to ensure the budget is consistent with 
Council's objectives and priorities. The report seeks general direction for an 
annual tax levy incremental increase, and outlines a recommended timetable 
for 2022 Budget meetings for Council's consideration. 
 
Mrs. Larder advised that the Township’s assessment will remain the same for 
another year. The only increase in assessment for the Township will be as a 
result of closed building permits that have been assessed. Staff is estimating 
the cost-of-living adjustment form October to October to be approximately 
3.5% this year. Mrs. Larder advised Council that the Township received 
approximately 48 responses to the County 2022 budget survey.  
 
Resolution No. 9 Moved by Valerie Durston  

Seconded by Jim Pickard 
 
RESOLVED that Council receive Report TR 12-2021 
as information;  
 
AND FURTHER THAT Council schedule special 
budget meetings on November 9th at 6:30 p.m. and 
November 23rd at 9:00 a.m. 
 
DISPOSITION: Motion Carried 

  
Appointments 
  
Resolution No. 10 Moved by Valerie Duston  

Seconded by Peter Ypma 
 
RESOLVED that the Council of the Township of 
South-West Oxford move into Committee of 
Adjustment at 7:30 p.m. to consider minor variance 
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application A11/2021 submitted by Glenn, Cheryl and 
Zachary Buchner for property located at 292599 
Culloden Line. 
 
DISPOSITION: Motion Carried 

 
7:30 p.m. - Committee of Adjustment Hearing 

• Minor Variance Application A11/2021 - Glenn, Cheryl, Zachary 
Buchner for property located at 292599 Culloden Line 

  
Resolution No. 11 Moved by Valerie Durston 

Seconded by Jim Pickard 
 
RESOLVED that Council reconvene in regular session 
at 7:42 p.m.  
 
DISPOSITION: Motion Carried 

 
7:45 p.m. - Wouter Koster, on behalf of the residents of Zenda re: speed limit 
reduction through hamlet of Zenda 
 
Wouter Koster, on behalf of the residents of Zenda, addressed Council with a 
petition to reduce the speed limit on Zenda Line to 50 km/hr through the 
hamlet of Zenda. Mr. Koster thanked staff for completing the traffic study that 
took place in September, 2020. He advised that further to this speed study, 
the residents of Zenda completed a follow-up study in August, 2021. The 
residents’ study showed that heavy vehicles account for 18% of the 
southbound traffic and 16% of the northbound traffic. Slow moving farm 
equipment account for a further 10% and 9% of vehicles. He stated that the 
current speed limit of 80 km/hr fails to accommodate slower moving traffic, 
and fails to protect most vulnerable residents. Mr. Koster noted that it takes 
approximately 69 metres for a car travelling at 80km/hr to come to a complete 
stop; other heavy vehicles will have a greater stopping distance.  
 
Mr. Koster commented on actions taken within surrounding areas to reduce 
the speed through settlement areas which do not have a significant cost to 
the Township; particularly signage and reducing the posted speed limit. Mr. 
Koster commented on the number of children living within the community and 
the concern about them crossing the roads to play with other children in the 
neighbourhood.  
 
Members of Council thanked Mr. Koster for bringing forward his concerns 
regarding the speed of traffic within Zenda. They noted that this is a recurring 
concern among residents within Township settlement areas. Members of 
Council also commented that enforcement of posted speed limits is also an 
issue.  

https://southwestoxford.civicweb.net/filepro/documents/56069?preview=61254
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Works Superintendent Adam Prouse advised that this portion of Zenda Line 
through the community is the responsibility of the Township of Norwich in 
accordance with the provisions of the road boundary agreement. Mr. Prouse 
spoke with staff at the Township of Norwich, and they are in support of a 
speed reduction through Zenda and the establishment of a community safety 
zone.  
 
Resolution No. 12 Moved by Peter Ypma  

Seconded by Craig Gillis 
 
RESOLVED that the Council of the Township of 
South-West Oxford provide direction to staff to send a 
letter of support to the Township of Norwich to reduce 
the speed limit on Zenda Line to 50 km/hr hour.  
 
DISPOSITION: Motion Carried 

   
Discussion Items 
 
Staff Briefing Note from Paul Michiels, Manager of Planning Policy: Summary 
of Parcels in Prime Agricultural Area by Size/Type Township of South-West 
Oxford 
 
Clerk Julie Forth advised that Manager of Planning Policy Paul Michiels 
provided Council with the briefing note to provide an overview of the 
estimated number of parcels in various land use and size categories that are 
currently located within the ‘Prime Agricultural Area’ of Township of South-
West Oxford (i.e., outside of designated settlement areas), where the 
agricultural policies of the Provincial Policy Statement (PPS) and County 
Official Plan apply.  
 
The intent of the briefing note is to provide Municipal Staff and Council with a 
general sense of the number of existing properties that the proposed updates 
to the County’s agricultural policies may apply to. Planning staff hope that the 
information will provide some additional context to assist the Township in their 
consideration of the proposed updates to the Official Plan Agricultural policies 
that were presented to Council at their September 7th meeting. 
  
RV Parking in Residential Zones 
 
Council discussed recent concerns brought forward by a resident in Mt. Elgin 
regarding parking recreational vehicles in driveways. It was noted that, the 
intent of the zoning amendment approved in 2019 was intended to provide 
more flexibility to allow residents to use their driveway to park recreational 
vehicles during the summer months when the vehicles are in use; however, 



Council Minutes - September 21, 2021 

 

the setbacks provided in the By-law are not being met. There has been some 
concern within the community that the By-law is not being enforced as written.   
 
Council provided direction to staff to bring forward a report with a 
recommendation to address the concern.  
  
Mandatory COVID-19 Vaccination Policy 
 
Chief Administrative Officer Mary Ellen Greb provided Council with an update 
on the province’s vaccine passport requirements and the impact on the 
Township’s community centres and halls. She advised that no more than 25 
people are permitted at an event at one of the Township’s facilities and that 
all COVID-19 protocols must be in place. Township volunteers were 
consulted regarding the process for ensuring that individuals visiting 
Township facilities for an event are vaccinated. It has been agreed that the 
responsibility to ensure that all individuals are vaccinated before entering a 
Township facility will be on the renter of the facility. The Township’s COVID-
19 waiver/risk liability release form has been updated to reflect this process. 
 
CAO Greb also provided an update for Council regarding correspondence 
issued by Southwestern Public Health Medical Officer of Health, Dr. Joyce 
Locke, strongly recommending that workplace vaccination policies be 
developed to protect employees and the public from COVID-19. She advised 
that the Township of Zorra and the County of Oxford are currently working on 
their policies and that the Township would also be preparing a draft policy to 
bring forward to Council for consideration at the October 5th meeting. She 
noted that exemptions may be provided for medical reasons and that 
alternative options may be available for staff, volunteers and members of 
Council such a rapid testing every 48 hrs. Consideration will need to be given 
with respect to whether or not the policy would include all Township 
volunteers and contractors that do not come into contact with members of 
staff and/or the public.  
 
In response to an inquiry from Council, Fire Chief Rob Serson advised that a 
mandatory vaccination policy will impact volunteer fire fighters as well. The 
province requires that all paramedics and contractors (including fire fighters 
responding to medical calls) be fully vaccinated. Alternatively, to remain in 
service, fire fighters are required to take a rapid antigen test every 48 hours.  
  
Agenda Items & Correspondence 
 
#109 - Oxford County Report PW 2021-31 - Community Safety Zone Criteria 
and Warrant Process - Revised 
 
#110 - County of Oxford Resolution re: COVID-19 Workplace Vaccination 
Policy 
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Resolution No. 13 Moved by Paul Buchner  

Seconded by George Way 
 
RESOLVED that the Council of the Township of 
South-West Oxford receive agenda and 
correspondence items #109 and #110 and that they 
be noted and filed.  
 
DISPOSITION: Motion Carried 

  
Account Payable Report 
 
September 21, 2021 - Accounts Payable Report 
  
Resolution No. 14 Moved by George Way 

Seconded by Valerie Durston 
 
RESOLVED that the following Accounts be approved 
for payment: 
Accounts Payable for 
September 4th to 17th, 
2021 

$264,202.63 

Bi-Weekly Payroll #18 $41,811.64 
Fire Pay #9 $6,986.11 
Council Pay #9 $19,003.12 
Total: $332,003.50 

 
DISPOSITION: Motion Carried 

 
By-laws and Agreements 
 
By-Law No. 65-2021 - To prescribe the rate of speed for motor vehicles on 
certain roads within the Township (Karn Road) 

 
Resolution No. 15 Moved by Valerie Durston  

Seconded by Peter Ypma  
 
RESOLVED that the following By-laws be introduced 
and that they be read a first and second time:  

By-Law No. 65-2021 being a By-law to prescribe 
the rate of speed for motor vehicles on certain 
roads within the Township (Karn Road). 
 

DISPOSITION: Motion Carried 
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Resolution No. 16 Moved by Craig Gillis  
Seconded by Paul Buchner 
 
RESOLVED that By-law 65-2021 be read a third time 
and finally passed, and that the Mayor and Clerk be 
authorized to sign the By-law and affix the corporate 
seal. 
 
DISPOSITION: Motion Carried 

 
Council Round Table 
Council members shared updates from their respective wards and community 
involvement. Mt. Elgin Parks and Recreation Committee is working on a joint 
meeting with the Hilltop Park Committee to survey residents within the area 
regarding their wishes in relation to future facilities and programming. The 
Dereham Centre Hall Board is currently exploring options for a future kitchen 
renovation. Arbour Day will take place at the Beachville Museum on Saturday, 
September 25th. Hall boards are currently working on their draft 2022 
budgets. The speed limit on Beachville Road will be discussed at County 
Council tomorrow night. Mayor Mayberry advised Council that last year East 
Zorra-Tavistock allocated $200,000 for a community safety officer – this may 
be something for Council to consider.  
  
Confirmatory By-law 
By-Law No. 66-2021 - To confirm all actions and proceedings of Council 
(September 21, 2021) 
  
Resolution No. 17 Moved by Jim Pickard 

Seconded by Valerie Durston 
 
RESOLVED that By-law 66-2021 being a By-law to 
confirm the proceedings of Council held Tuesday, 
September 21st, 2021 be read a first, second and third 
time this 21st day of September, 2021.  
 
AND FURTHER THAT the Mayor and Clerk are 
hereby authorized to sign the By-law and affix the 
corporate seal.  
 
DISPOSITION: Motion Carried 
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Adjournment 
 
Resolution No. 18 Moved by Craig Gillis 

Seconded by Paul Buchner  
 
RESOLVED that there being no further business, the 
Council meeting be adjourned at 8:57 p.m. to meet 
again on Tuesday, October 5th, 2021 at 9:00 a.m. (Mt. 
Elgin Community Centre). 
 
DISPOSITION: Motion Carried 

 
 

CLERK: Julie Forth MAYOR: David Mayberry 
 

This document is available in alternate formats upon request. 


