
TOWNSHIP OF SOUTH-WEST OXFORD 
COUNCIL MINUTES 

 
February 2, 2010 

 
MEMBERS PRESENT: Mayor: James Hayes 
 Councillors: D. Anne Vanhoucke, Ron Sackrider, George Klosler, 

David Mayberry, Jay Heaman (left at 1:20 p.m.) 
  Gerald Mitchell. 

  
MEMBERS ABSENT: None 
   
STAFF PRESENT: Mary Ellen Greb, Clerk-Treasurer/CAO 
 Dianne Harnett, Deputy Clerk 
 
MEETING CALLED TO ORDER 
The meeting was called to order at 9:05 a.m. by Mayor James Hayes. 
 
APPROVAL OF AGENDA 
Resolution No. 1 Moved by George Klosler 
  Seconded by D. Anne Vanhoucke 
 

RESOLVED that the agenda for the February 2, 2010 Meeting of 
Council be approved. 

 
  DISPOSITION: Motion Carried 
 
DECLARATION OF PECUNIARY INTEREST 
There were no declarations. 
 
MINUTES 
January 19, 2010 – Regular Meeting 
Resolution No. 2   Moved by George Klosler 
  Seconded by D. Anne Vanhoucke 
 

RESOLVED that the minutes of the January 19, 2010 
Regular Meeting of Council be approved. 

 
  DISPOSITION: Motion Carried. 

 
January 19, 2010 – Closed Meeting 
Resolution No. 3  Moved by George Klosler 
  Seconded by D. Anne Vanhoucke 
 

RESOLVED that the minutes of the January 19, 2010,  
Closed Meeting of Council be approved. 

 
  DISPOSITION: Motion Carried. 
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BUSINESS ARISING FROM THE MINUTES 
None 
 
AGENDA ITEMS CORRESPONDENCE 
#42 and #43 Statement of Claim for Gord Cowell and Kelly Farrell 
Resolution No. 4 Moved by David Mayberry 
  Seconded by Ron Sackrider 
 

RESOLVED that a legal opinion be requested regarding the Ontario 
Superior Court of Justice Statement of Claims for Kelly Farrell and Gord 
Cowell (Agenda Items Correspondence Items #42 & 43) to determine 
whether a declaration of pecuniary interest is required. 

 
  DISPOSITION: Motion Carried 
 
DELEGATION-TERRY DAY / MUNICIPAL PROPERTY ASSESSMENT CORP. (MPAC) 
MPAC’s Role, Responsibilities and Relationships 

• Provincial Budget changes 2007, 2008 
• Valuation 
• Valuation Reviews 

 
MPAC creates values on real property in Ontario based on real estate market activity 
(sales).  The property values are supplied to municipalities by MPAC.  Municipalities apply 
their tax rates to the assessed values and produce tax bills.  The Province of Ontario 
determines tax policy.  MPAC assign a Current Value Estimate (CVA) and property tax class 
to 4.7 million properties.  Also, they provide Annual Assessment Rolls to all 445 
municipalities and prepare provincial jury lists, school support lists and municipal voters’ 
lists. 
 
Mr. Day answered questions from Council on how the property information is collected.  
MPAC relies on a number of sources; land transfer tax statements (sale prices, owner 
names), building permits, on-site inspections, sales investigations, income and expense 
data from owners and review of MLS listings information. 
 
Request for Reconsideration 
Beginning in 2009, Request for Reconsideration (RIR) is the mandatory first step for 
properties in the residential, farm & managed forest property classes.  This is a free review 
of the data and valuation of the property.  Properties can change constantly i.e. pools filled 
in, barns taken down etc. Mr. Day informed Council that there is also a deadline for filing 
requests for reconsideration, which is March 31st of the taxation year. 
 
Mr. Day or another MPAC representative would be happy to present again information on 
MPAC and their roles and responsibilities after the new Council begins later this year. 
 
STAFF REPORTS 
Bill Freeman, Works Superintendent, Report No. W.D. 02-2010 
Works Department Activities Report for period ending January 29, 2010 was reviewed by 
Council. 
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Truck Tender 
The combination Dump Truck Snow Plow unit has been posted on the Township website 
with the result due back for Council’s consideration at the February 16th, 2010 meeting. 
 
Other Matters 
Mr. Freeman informed Council that Keswick Road from Plank Line to Hwy. 19 is slated to be 
repaired this year.  Also, Mr. Freeman would like Ostrander Road added to the 2010 budget 
as the slurry seal did not take in some areas. The Works Department would like to pulverize 
the asphalt and redo certain areas. 
 
Resolution No. 5 Motion by D. Anne Vanhoucke 
  Seconded by George Klosler 
 

RESOLVED that the Works Superintendent’s Report No. W.D. 04-2010 
be accepted. 

 
  DISPOSITION:   Motion Carried 
 
DELEGATION 
Paul Shelton, Landscape Planner / Hydro One  
Mr. Shelton was in the Township today as he was preparing a tree survey and inventory for 
Hydro One.  He appreciated the opportunity to meet with Council. Further information will 
flow to Council as Hydro One works through the process of developing the site for the new 
transformer station.    
 
He noted that work is scheduled to get underway sometime in February 2010. Preparation 
of the site plan and building permit applications has commenced. Mr. Shelton informed 
Council that there are two heritage buildings at the back of the property where the 
transformer station will be erected.  Hydro One is in the process of documenting the 
structures in preparation of obtaining a demolition permit.  There is approximately two years 
of construction ahead for this project.  Hydro One will continually bring Council up to date on 
the progress.  The legal survey and formal presentation will be presented at a later date for 
Council’s consideration.  Mr. Shelton is scheduled to meet with Council on March 16, 2010 
at a regular meeting. 
 
STAFF REPORTS (continued) 
Dwayne Daniel, Chief Building Official / Report B.D. 02-2010 
Brownsville Community Service Building – Progress Report 

• Exterior blocks are completed. The roof over the office area on the Fire Hall is being 
completed.  The Quote Cost Breakdown (CCO-SS1) was further discussed for 
clarification.  Mr. Daniel explained there are some additional costs for winter 
construction, but a credit for concrete instead of fiberglass tanks is forthcoming.  The 
total additional cost to the contract is $4,676.00 plus GST (for CCO-SS1 including 
storm sewer revisions). 

• Since re-engineering has to take place on septic system, Mr. Daniel explained the 
two different sizes that could be used for the Brownsville Hall according to what 
capacity is anticipated.  Mr. Daniel requested feedback from Council on the type of 
septic system that should be installed at the new hall according to anticipated number 
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of functions to take place.  Discussion ensued about the various types of septic 
systems and the size requirements. 

• Mr. Daniel informed Council that the three glass panel doors will be installed for the 
Fire Hall with appropriate Low-E glass tinting.  This is approximately $11,900 less 
than original quote for full glass doors.  

 
Council requested C.B.O. Daniel to ensure that the newly transplanted tree has adequate 
ground cover for survival. 
 
Delegation – Peg Andrews and Jane Grass 
Peg Andrews and Jane Grass were present.  They reside in the home directly north of the 
Brownsville Complex Project and posted some concerns about the following matter: 

•  expressed concern that the arc welding process is taking place within 15 metres of 
where they enter/exit their back deck. The propane tanks are close of this as well and 
should be moved somewhere else. 

• There doesn’t appear to be sufficient space to re-develop a regulation ball diamond 
at the park   

 
C.B.O. Daniel will speak with the contractor about moving the propane tanks as well look 
into their concern with the contractor. 
 
Council will be looking at the re-development of the ball diamond as part of the overall site 
plan of the project. 
 
Resolution No. 6 Motion by George Klosler 
  Seconded by Ron Sackrider 
 

RESOLVED that the conventional septic system for the Brownsville 
Community Complex be designed based on a 2 day a week capacity. 

 
  DISPOSITION:  Motion Carried 
 
Resolution No. 7 Motion by D. Anne Vanhoucke 
  Seconded by George Klosler 
 

RESOLVED that the Chief Building Official’s Report No. F.D. 02-2010 
be accepted. 
 
DISPOSITION:  Motion Carried 

 
DISCUSSION ITEMS 
Local Board Grants 
Council discussed developing a funding formula for local boards.  Zorra Township pays for 
all capital expenditures for its’ boards with the boards being responsible for operating costs. 
The only Township by-law currently addressing capital expenditures for local boards only 
addressed land purchase with the local board being responsible for raising 25% of the cost. 
 
C.A.O. Greb noted that the development of a policy would provide much needed clarity for 
all parties involved and recommended the involvement of local boards in the process.   
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Council Updates for 2010 – A.M.O. Workshop held January 29, 2010 
Councillor David Mayberry presented Council with some of the information presented at the 
A.M.O. workshop he and C.A.O. Greb attended: 

• Challenges included  
o Federal Election 
o Accessibility 
o PSAB – You need to be planning at least 20 years in advance 
o Budgeting – should be done by January of the current year. 
o Lame Duck Council 
o Pecuniary interest – councillor not to interfere before, during or after the 

discussion and does not vote regarding the matter. 
� The declaration should be in writing so that there is a written record 

 
Council’s role is to ensure that administrative policies, practices and procedures and 
controllership policies, practices and procedures are in place to implement the decisions of 
council. 
 
DELEGATION 
Glenn Harrington of Harrington McAvan Ltd. discussed the Topsoil Removal Permit 
Application for the Masson Property with Council.  He reviewed the written presentation with 
Council and commented as follows: 

� Area will be regarded so the site holds water and will be replanted with wetland 
vegetation and trees. 

� Real impact study of the top soil removal hard to do as top soil had already been 
moved. 

� Right now we have an area of topsoil that is not productive 
� Once stockpiled material is removed the area will be back to a wetland. 
� This will result in a better environment with water storage and production for wildlife 
� The Upper Thames Conservation Authority approved the project. 

 
Council indicated that it would give further consideration to the application. 
 
STAFF REPORTS (continued) 
Jeff Smith, Fire Chief Reports 
F.D. Report No. 02-2010 / General Activities 
Chief Smith Fire Department Activities Report for December 2009 & January 2010 period 
ending was reviewed by Council. 
 
The three fire station updates were provided.  Station #3 Beachville Lieutenant’s position 
closed January 22, 2010 and interviews are scheduled for Saturday, February 6, 2010. 
 
Resolution No. 8 Motion by George Klosler 
  Seconded by D. Anne Vanhoucke 
 

RESOLVED that the Fire Chief’s Report No. F.D. 02-2010 be accepted. 
 
DISPOSITION:  Motion Carried 
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F.D. Report No. 03-2010 / Fire Dispatch Services Agreement 
Chief Smith reported that an agreement with the Woodstock Police Services Board for the 
provision of Fire Dispatch services requires an authorization agreement with the Township. 
 
During October 2009, the Oxford Community Police Service (OCPS) was disbanded and 
renamed/restructured as Woodstock Police Service.  The OCPS communications centre 
provided dispatch services for the Township of South-West Oxford as well as four other 
Townships. 
 
Chief Smith recommended that the Interim Fire Communications Contract to December 31, 
2010 be accepted. 
 
Resolution No. 9 Motion by Ron Sackrider 
  Seconded by David Mayberry 
 

RESOLVED that the Fire Chief’s Report No. F.D. 03-2010 be accepted 
with corrections made to Section A Schedule 4. 

 
  DISPOSITION:  Motion Carried 
 
 F.D. Report No. 04-2010 / Records Management Software System shared with Zorra 
Township 
Chief Smith recommends a Records Management Software system for the Township Fire 
Service from Ingenious Software (with the cost being shared with Zorra Township) as well 
as a remote server program. This software is a record keeping and information 
management system to maintain accurate and useful records.  Information regarding 
incident call-outs, firefighter training, fire code inspections, public education, equipment 
inventory, burn permits and property records will be recorded and available for statistical 
analysis in a confidential manner.  
 
Resolution No. 10 Motion by Ron Sackrider 
  Seconded by David Mayberry 
 
  RESOLVED that the Fire Chief’s Report No. F.D. 04-2010 be accepted. 
 
  DISPOSITION:  Motion Carried 
 
Melissa Paton, Municipal By-Law Enforcement Officer’s Report 
M.L.E.O. Paton gave a verbal report to Council as follows: 

� 6 Water Street in Beachville was cleared under the Township’s Land Clearance By-
Law with the cost of the clearance to be added to taxes 

� County parking issues for Zorra Line and Beachville Road have been resolved with 
the appropriate signs now installed.  The County has also passed the proper by-laws 
to allow enforcement to take place. 

� A brief will be prepared for the court concerning the livestock kill by a local dog. 
� The swimming pool fence by-law is being reviewed by staff 

 
 
 



Regular Council Minutes – February 2, 2010 / Page 7

ADJOURMENT FOR LUNCH 
Council adjourned for lunch at 12:00 noon and resumed the meeting at 12:45 p.m. 
 
Appointment of Chair 
Mayor Hayes had not yet returned for lunch so the following motion was presented: 
 
Resolution No. 11 Moved by Gerry Mitchell 
   Seconded by Ron Sackrider 
 
   RESOLVED that Councillor David Mayberry 
   be appointed to chair the Council Meeting as Acting 
   Mayor in the absence of Mayor James Hayes. 
 
   DISPOSITION: Motion Carried 
 
DISCUSSION ITEMS 
Township Energy Conservation Committee 
Committee Chairperson Jay Heaman noted that the Committee met at his home on Friday, 
January 29, 2010 with Councillor Mayberry and Councillor Klosler in attendance. Some of 
the highlights of the verbal report were as follows: 

� The Committee wants the Township to take a leadership role regarding the 
implementation of new energy technologies in the County. 

� Research needs to be done so that policies and procedures are in place to answer 
questions from the public regarding the new technologies 

� Committee would like this topic added to the next visioning discussion by Council on 
Monday, February 8, 2010. 

 
MAYOR RETURNS 
Mayor Jim Hayes returned to the meeting. 
 
NEW BUSINESS 
Tree Planting as Buffer Zone from Highway #401 
Councillor Heaman asked what process was involved to plant evergreen trees as a sound 
barrier from Dodge Line to Trillium Line.  He noted that local residents may be able to 
provide the labour for the planting. 
 
It was noted that the Ministry of Transportation had been approached previously to plant a 
tree buffer along Dodge Line to the overpass and the proposal was rejected. 
 
STAFF REPORTS (continued) 
Wray Ramsay, Drainage Superintendent / D.D. No. 02-2010 
Drainage Superintendent Ramsay reported the following: 
1)  Working on completing the Grant forms for several Capital Drains along with the Grant 

Forms for drain maintenance. 
 
2) Concerning the Reynolds Creek Drain & Curry Drain, Mr. Ramsay followed up the calls 

he received concerning where and type of Erosion Work that was completed. A new 
Schedule of Assessment is required so that work that is completed will not require a 
new report.   
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 3) Mr. Ramsay attended a seminar dealing with species at risk and how to locate those 
areas in the Township.  The end of March a password is forthcoming to log on to the 
Natural Heritage Information Centre website, and this will enable us to screen the 
drains in the municipality.  

 
4) Also, Mr. Ramsay attended the Annual Meeting and Conference for the DSAO in 

London.  The presentations included Species at Risk, Agreements with Utilities, and 
various challenges in other Townships, and general sessions chaired by OMAFRA to 
review their reports. 

 
Resolution No. 12 Motion by D. Anne Vanhoucke 
  Seconded by George Klosler 
 

 RESOLVED that the Drainage Superintendent’s Report No. D.D. 02-
2010 be approved. 

 
  DISPOSITION:  Motion Carried 
 
ACCOUNTS PAYABLE 
Resolution No. 13 Moved by Ron Sackrider 
  Seconded by David Mayberry 
 
  RESOLVED that the following Accounts be approved for payment: 
  Council Report dated February 2, 2010 $268,299.08 
  GST Recoverable $11,730.40 
  Bi-Weekly Payroll #2-2010 $29,168.12 
  Pre-Authorized Payments $13,799.60 
   
  TOTAL $322,997.20 

 
 DISPOSITION:  Motion Carried 
 
PLANNING & ZONING 
#34 Notice of Consent Application File #B-52/09 Spring Lake Recreational Vehicle Park 
Council had no objection to the application. 
 
AGENDA ITEMS – CORRESPONDENCE(continued) 
#33 AMO/LAS – Municipal Energy Management Conference / March 23-24, 2010 
Developing energy plans and learning outcomes of the extensive Municipal Energy 
Performance Benchmarking projects. 
 
Resolution No. 14 Motion by Ron Sackrider 
  Seconded by David Mayberry 
 

RESOLVED the following Council and/or Staff attend the Municipal 
Energy Management Workshop in London on Tuesday, March 23rd and 
24th – George Klosler and David Mayberry (if available). 
 
DISPOSITION:  Motion Carried 
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#44 GTM/Biogas and Green Energy & Economy for the Farm & Food Sectors Conference / 
March 8-12, 2010 
Exploring the social, economic and environmental challenges and opportunities confronting 
producers. 
 
Resolution No. 15 Motion by Ron Sackrider 
  Seconded by David Mayberry 
 

RESOLVED that the following Council and/or Staff attend the Bio Gas 
Conference in London on March 10th and 11th, 2010 – One Councillor 
and further that the workshops on Monday, March 8, Tuesday, March 
9th and Friday March 12th be attended by council members that are 
available. 
 
DISPOSITION:  Motion Carried 
 

CLOSED SESSION 
Council held a closed session to discuss; 

� a legal opinion received regarding the Masson Top Soil Removal Application  
� a technical review of aggregate resources for Con. BF, Lot Gore, Reg. Com. Plan 

1621, Lot 14 (W.D. Karn Farms & I-ON-X Acres Inc. Properties  
 
Resolution No. 16 Moved by Gerry Mitchell 
  Seconded by David Mayberry 
 

RESOLVED that Council hold a closed meeting in order to address a 
matter pertaining to: 
 

• Security of the property of the municipality or local board. 
 

  DISPOSITION: Motion Carried 
 
Council went into Committee of the Whole “in camera” at 1:14 p.m. and reconvened “in 
public” at 1:45 p.m. 
 
INFORMATION CORRESPONDENCE ITEMS 
Resolution No. 17 Moved by David Mayberry 
 Seconded by Gerald Mitchell 
 
 RESOLVED that the following correspondence be noted and filed. 
 #29, #30, #31, #36. 
 
 DISPOSITION:  Motion Carried 
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BY-LAWS AND AGREEMENTS 
By-Law #009-2010 / By-law to provide for interim tax levies for the year 2010 
Resolution No. 18 Moved by Gerry Mitchell 
   Seconded by David Mayberry 

 
RESOLVED that the mover be granted leave to introduce a by-law to 
provide for interim tax levies for the year 2010 for the Township of 
South-West Oxford and this shall constitute the First and Second 
Reading thereof. (By-Law No. 09-2010). 

 
   DISPOSITION:  Motion Carried 

 
Third Reading and Final 
Resolution No. 19 Moved by Gerry Mitchell 
 Seconded by David Mayberry 
 

RESOLVED that the By-law to provide for interim tax levies for the year 
2010 for the Township of South-West Oxford be now Read a Third 
Time and Finally Passed, signed, sealed and numbered 09-2010. 

 
 DISPOSITION:  Motion Carried 
 
By-Law #20-2010 Authorize Agreement between Comprint (DataFix) Systems Inc. and 
Township 
First and Second Reading 
Resolution No. 20 Moved by David Mayberry 
 Seconded by Gerry Mitchell 
 

RESOLVED that the mover be granted leave to introduce a by-law to 
authorize an agreement between the Comprint Systems Inc., (carrying 
on business as DataFix) and the Corporation of the Township of South-
West Oxford and this shall constitute the First and Second Reading 
thereof. (By-Law No. 02-2010)  

 
 DISPOSITION:  Motion Carried 
 
Third Reading and Final 
Resolution No. 21 Moved by David Mayberry 
 Seconded by Gerry Mitchell 
 

RESOLVED that the By-Law to authorize an Agreement between the 
Comprint Systems Inc., (carrying on business as DataFix) and the 
Corporation of the Township of South-West Oxford be now Read a 
Third Time and Finally Passed, signed, sealed and numbered 02-2010. 

 
 DISPOSITION:  Motion Carried 
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NEW BUSINESS 
Beachville Museum 2010 Grant  
Resolution No. 22 Moved by David Mayberry 
  Seconded by Gerry Mitchell 
 

RESOLVED that the Beachville Museum receive a prepayment of a 
portion of the 2010 grant equal to 50% of what was granted in 2009. 

 
  DISPOSITION: Motion Carried 
 
Boot Allowance Clarification 
Resolution No. 23 Moved by David Mayberry 
  Seconded by Gerry Mitchell 
 

RESOLVED that the $200.00 boot expense for Public Works 
employees (excluding garbage and recycling workers) be treated as a 
safety boot allowance to be paid annually and pro-rated as necessary. 

 
  DISPOSITION:  Motion Carried 
 
Catfish Creek Conservation Authority Annual Meeting 
Councillor Anne Vanhoucke noted that the Township should forward congratulations to the 
Conservation Authority to commemorate its’ 60th anniversary. 
 
Beachville Museum Development Map 
Councillor David Mayberry encouraged council members to point out historical points of 
significance so that the information can be included on a map being developed by the 
Beachville Museum for the Townships of Zorra and South-West Oxford. 
 
ADJOURNMENT 
Resolution No. 24 Moved by Gerry Mitchell 
  Seconded by David Mayberry 
 

RESOLVED that there being no further business Council adjourns at 
2:15 p.m. to meet again on February 16, 2010, commencing at 7:00 
p.m. 

 
  DISPOSITION:  Motion Carried 
 
 
These minutes were adopted by Council on the 16th day of February, 2010. 
 
 
 
 
 
______________________________  ______________________________ 
MAYOR:  James Hayes    CLERK:  Mary Ellen Greb 


