
TOWNSHIP OF SOUTH-WEST OXFORD 

COUNCIL MEETING MINUTES 
November 1, 2011 

 
MEMBERS PRESENT: Mayor: David Mayberry 
  Councillors: Jim Pickard, George Way, Ron Sackrider,  

  George Klosler, D. Anne Vanhoucke, Gerry  
  Mitchell 

MEMBERS ABSENT: 
 
STAFF PRESENT: Mary Ellen Greb, C.A.O. 
 Dianne Harnett, Deputy Clerk 
  
MEETING CALLED TO ORDER 
The meeting was called to order at 9:00 p.m. by Mayor David Mayberry. 
 
ADDITIONS TO AGENDA 
None 
 
APPROVAL OF AGENDA 
Resolution No. 1 Moved by Jim Pickard 
  Seconded by George Way 
 

RESOLVED that the agenda for the November 1, 2011 
meeting of Council be approved. 

 
  DISPOSITION:  Motion Carried 
 
DECLARATION OF PECUNIARY INTEREST 
There were no declarations. 
 
APPROVAL OF MINUTES 
Regular Council Minutes – October 18, 2011 
Resolution No. 2 Moved by Jim Pickard 
   Seconded by Ron Sackrider 
 
   RESOLVED that the minutes of the October 18, 2011 Regular  
   Council Meeting be accepted. 
 
   DISPOSITION:  Motion Carried 
 
Special Council Minutes – October 25, 2011 
Resolution No. 3 Moved by D. Anne Vanhoucke 
   Seconded by George Way 
 
   RESOLVED that the Special Council minutes of the October 25,  
   2011 Regular Council Meeting be accepted. 
 
   DISPOSITION:  Motion Carried 
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BUSINESS ARISING FROM MINUTES 

• None 
 
STAFF REPORTS 
Bill Freeman, Works Superintendent Report No. W.D. 19-2011 
Brownsville Monument 
Works Superintendent Bill Freeman recommended that Council choose one of the 
following options:  

1) hire a stone mason to disassemble and reassemble at the new community centre 
at an estimated cost of $2000.00; 

2) Works Department attempt to excavate the entire monument and move it to the 
new community centre, estimated cost is $500.00; 

3) remove the plaques from the monument and discard the rest of the monument. 
 
Other Matters 
Mr. Freeman informed Council the new pick-up truck and new grader are in and Council 
is invited to view the new equipment during regular business hours. 
 
Councillor Sackrider asked Mr. Freeman to provide an update on Daniel Road 
concerning the gravel quality as the road gets into disrepair quickly after rainfalls.  Mr. 
Freeman noted the following; 1) shoulders of the road are high; 2) sawmill traffic uses 
the road during half-load season, impacting the quality of the road 3) traffic volume 
recently increased due to detours.  Works Staff are continuing to grade the road as 
needed. 
 
Resolution No. 4 Moved by George Way 
   Seconded by George Klosler 
 
   RESOLVED that the Township’s Works Department attempt to  
   excavate the entire monument and move it to the new Brownsville  
   Community Centre at the estimated cost of $500.00. 
 
   DISPOSITION:  Motion Carried 
 
Wray Ramsay, Drainage Superintendent’s Report No. D.D. 16-2011 
Request for a New Engineer’s Report for Gay Drain 
Drainage Superintendent Ramsay informed Council that the affected landowners of the 
large part of the watershed are requesting the Township to appoint an Engineer to 
produce a new drainage report to serve the affected areas with an up-to-date sized 
Municipal Drain. He noted that property owner Wayne Rockx had already been in touch 
with Engineer Mike DeVos of Spriet and Associates. 
 
Council inquired about whether there is a tendering process for drain maintenance.  
Superintendent Ramsay said to date there is no tendering process for engineering.  He 
said each drain can vary dramatically and the hourly rates between engineering firms 
are relatively similar.  The cost is incorporated into how fast the engineering reports are 
produced.   
 
CAO Greb noted that staff will provide clarification on the matter at the November 15th 
Regular Council Meeting. 
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Clear Creek Drain Update 
Drainage Superintendent Wray Ramsay said he received correspondence from Paul 
Courey, LLP’s office and has been advised of an upcoming meeting date with the law 
firm’s staff regarding the information that is required from the Township.  This is in 
preparation for the tentative date with the Drainage Referee of January 2012. 
 
Resolution No. 5 Moved by George Klosler 
   Seconded by Ron Sackrider 
 
   RESOLVED that the request for a new Municipal Drain serving  
   parts of Lots 19 to 22, Concession 9 and 10 (former Township of  
   Dereham) be accepted and that the firm of Spriet Associates  
   London Limited be appointed to complete a new report in   
   accordance with Section 78 of the Drainage Act R.S.O. 1990,  
   Chapter D17. 
 
   DISPOSITION:  Motion Carried 
 
Mary Ellen Greb, Chief Administrative Officer’s Report No. C.A.O. 31-2011  
Council Update 
CAO Greb provided Council an update on various outstanding matters in the Township 
of South-West Oxford.  CAO Greb noted that the Drainage Superintendent is preparing 
information to send to the Township Solicitor dealing with the Clear Creek Drain Appeal. 
 
Resolution No. 6 Moved by George Klosler 
   Seconded by George Way 
 
   RESOLVED that the C.A.O.’s Report No. C.A.O. 31-2011 be  
   received as information. 
 
   DISPOSITION:  Motion Carried 
 
Mary Ellen Greb, Chief Administrative Officer’s Report No. C.A.O. 32-2011 
Set Dates for 2012 – Regular Council Meetings 
CAO Greb reviewed the proposed schedule of Regular Council meetings for 2012 with 
Council. 
 
Resolution No. 7 Moved by Jim Pickard 
   Seconded by D. Anne Vanhoucke 
 
   RESOLVED that Council accept Report No. C.A.O. 32-2011; 
 
   AND FURTHER that the schedule for Regular Council Meetings in  
   2012 be posted to the Township website. 
 
   DISPOSITION:  Motion Carried 
 
Mary Ellen Greb, Chief Administrative Officer’s Report No. C.A.O. 33-2011 
Environmental Assessment Results for Former Brownsville Community Hall and Former 
Brownsville Fire Hall 
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CAO Greb informed Council about the Phase I Environmental Site Assessment Reports 
for the following properties in Brownsville: 
1. Former Brownsville Fire Hall, 292192 Culloden Line 
2. Former Community Hall, 163518 Brownsville Road 
 
The reports noted that each property has Asbestos Containing Materials (ACM’s) on 
site and Township Staff understands that the potential purchasers will renovate the 
structures therefore disturbing the materials. 
 
Councillor Klosler asked whether the former Folden’s Work Shed has the same problem 
with asbestos.  CAO Greb noted staff would review the Environmental Assessment 
Report for this property to see if an asbestos issue was identified.   
 
Councillor Pickard asked CAO Greb what information will be provided from the new 
ACM report.  CAO Greb said it will provided an analysis from the samples taken to 
determine the level of asbestos and that information will be provided to the purchaser of 
the property.  She said the subsequent Asbestos Management Plan (AMP) will assist 
the purchaser during renovations on the proper procedures for removal of asbestos 
containing materials.  
 
Resolution No. 8 Moved by Gerry Mitchell 
   Seconded by Ron Sackrider 
 
   RESOLVED that the Township of South-West Oxford authorize the  
   completion of an Asbestos Management Plan (AMP) for the   
   following: 
   1. Former Brownsville Fire Hall, 292192 Culloden Line 
   2. Former Brownsville Community Hall, 163518 Brownsville Road 
 
   at an estimated cost of $2,900.00 per site. 
 
   DISPOSITON:  Motion Carried 
 
Mary Ellen Greb, Chief Administrative Officer’s Report No. C.A.O. 34-2011 
Community Appointment to Emergency Station (Beachville) Replacement Committee 
CAO Greb informed Council that she received one nomination to sit on the Emergency 
Station (Beachville) Replacement Committee after advertisements were placed in all 
three area papers (Tillsonburg News, Ingersoll Times and Oxford Shopping News), and 
the Township website.  Linda Bartlett submitted her name and is known as a community 
minded volunteer who lives in the area serviced by the Beachville Station.  CAO Greb 
recommended her appointment to the committee. 
 
CAO Greb asked Council for direction on the election of a Chairperson for the newly 
formed committee.  Mayor Mayberry said the committee will choose a Chairperson at 
their first official meeting.  He said he will sit on the committee as an ex-officio member. 
 
Resolution No. 9 Moved by Jim Pickard 
   Seconded by George Way 
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   RESOLVED that Council appoint Linda Bartlett as the community  
   representative on the Emergency Station (Beachville) Replacement 
   Committee. 
 
   DISPOSITION:   Motion Carried 
 
PLANNING & ZONING 
#386 – County of Oxford – Notice of Application for Consent, File #B11-48-4; Eringa 
The Land Division Committee will consider the application for consent on November 3, 
2011 at 10:20 a.m. in the Council Chambers, Oxford County Administration Building, 1st 
Floor, 21 Reeve Street, Woodstock, ON. 
 
Council of the Township of South-West Oxford  made no comments on Consent 
Application No. B11-48-4.  
 
AGENDA ITEMS CORRESPONDENCE 
#384 – AMO 2011 Ontario West Municipal Conference, Friday, November 25 in 
London, Ontario 
 
#385 – Office of the Fire Marshal – Essentials of Municipal Fire Protection – A Decision 
Makers’ Guide Seminar 
 
Resolution No. 10 Moved by George Klosler 
   Seconded by George Way 
    
   RESOLVED that the following Council member attend the   
   Essentials of  Municipal Fire Protection - A Decision Maker’s   
   Seminar: Mayor David Mayberry 
 
   DISPOSITION:  Motion Carried 
 
#397 – Tillsonburg & District Multi-Service Centre – Invitation to Attend Donor 
Appreciation Reception on November 15th, 2011 
 
#385 – Office of the Fire Marshal – Essentials of Municipal Fire Protection – A Decision 
Maker’s Guide Seminar 
 
ACCOUNTS PAYABLE 
Resolution No. 11 Moved by George Klosler 
   Seconded by George Way 
 
   RESOLVED that the following Accounts be approved for payment: 
   
  Accounts Payable–Oct. 14 to Nov. 1/11 $891,470.21 
  HST Recoverable $87,420.06 
  Bi-Weekly Payroll #20-2011 $31,346.00 
  TOTAL $1,010,236.27 

 
DISPOSITION:  Motion Carried 
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APPOINTMENT OF MEMBERS TO COURT OF REVISION FOR MUNICIPAL DRAINS 
Resolution No. 12 Moved by Ron Sackrider 
   Seconded by D. Anne Vanhoucke 
   
   RESOLVED that the following persons be appointed as members  
   of the Court of Revision for the Phillips Drain 2011: 
 
   CHAIRPERSON: George Way 
   MEMBER: George Klosler 
   MEMBER: Jim Pickard 
 
   DISPOSITION:  Motion Carried 
 
BY-LAWS AND AGREEMENTS 
By-Law No. 58-2011 / Amend Zoning By-Law No. 25-98, Property Owner:  Daniel & 
Mariette Sawadski 
First and Second Reading 
Resolution No. 13 Moved by George Klosler 
   Seconded by Jim Pickard 
 
   RESOLVED that the mover be granted leave to introduce a by-law  
   to amend the Zoning By-Law No. 25-98 as follows: 
   1) by changing to “RR-25” the zone symbols of the lands so   
   designated “RR-25” on Schedule “A” described as Part Lot 14,  
   Concession 7; (Village of Dereham Centre) and; 
    2) to ensure that the entire enlarged parcel is under identical  
   zoning of the property in the Township of South-West Oxford  
   municipally known as 263902 Prouse Road, in the Village of   
   Dereham Centre and this shall constitute the first and second  
   reading thereof. (By-Law No. 58-2011). 
         
   DISPOSITION: Motion Carried 
 
Third and Final Reading 
Resolution No. 14 Moved by Jim Pickard 
   Seconded by Ron Sackrider 
 
   RESOLVED that the By-Law to amend zoning By-Law No. 25- 
   98 by changing as follows:  
   1) by changing to “RR-25” the zone symbols of the lands so   
   designated “RR-25” on Schedule “A” described as Part Lot 14,  
   Concession 7; (Dereham) and; 
    2) to ensure that the entire enlarged parcel is under identical  
   zoning of the property in the Township of South-West Oxford  
   municipally known as 263902 Prouse Road, in the Village of   
   Dereham be now Read a Third time and Finally Passed, signed,  
   sealed and numbered 58-2011. 
 
   DISPOSITION: Motion Carried 
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DISCUSSION ITEMS 
Council Staff Christmas Luncheon – December 16, 2011 
CAO Greb asked Council if it wished to continue with the Township Christmas luncheon 
for Council and Staff at the Dereham Hall. 
 
Resolution No. 15 Moved by Ron Sackrider 
   Seconded by Jim Pickard 
 
   RESOLVED that Council and Staff luncheon be held on December  
   16, 2011 at the Dereham Community Hall with members of Council  
   to pay the full cost.  
 
   DISPOSITION:  Motion Carried 
 
C.A.O. Performance Appraisal 
CAO Greb noted that all Council members had been circulated with a copy of the form 
used by the County of Oxford for the performance appraisal of the C.A.O. She 
recommended that Council use the form for the 2011 appraisal. She also recommended 
that Council speak with Department Heads as part of the appraisal process.  
 
Council noted that the performance appraisal will be conducted during the December 6th 
regular council meeting in closed session.  Appointments with department heads are to 
be set up with council in 15 minutes intervals.  
 
Council requested a copy of goals and objectives from the CAO.  CAO Greb said she 
will provide a list of goals and objectives for her professionally as well as for the 
Township as a whole. Staff will circulate all of the information required with the 
December 6 agenda package. 
  
Resolution No.16 Moved by George Klosler 
   Seconded by George Way 
 
   RESOLVED that all Council members will conduct the CAO   
   Performance Appraisal. 
 
   DISPOSITON:  Motion Carried 
 
10 Year Capital Forecast - Financing Sources 
CAO Greb informed Council that Deputy Treasurer Diane Larder distributed the capital 
working papers to all Department Heads within the Township.  Currently, Treasury 
Department is reviewing borrowing funds for upcoming projects.  Mr. Freeman informed 
Council that the largest project slated for 2012 is Mount Elgin Road and will be an 
extensive resurfacing project at approximately 1.2 to1.3 million dollars estimated.  The 
project entails an addition of sidewalks, curbs and gutters as well as dealing with the 
existing House Municipal Drain. Mr. Freeman noted that some direction from Council 
would assist with the preparation of the 10 year capital budget. 
 
CAO Greb noted that there are many projects over the next 10 year including the 
construction of a New Emergency Services building in Beachville and updating of Glenn 
Avenue in Sweaburg. She suggested that staff would like the opportunity to work out the 
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10 year capital forecast using all available funding sources, including short term 
borrowing.   
 
Council asked CAO Greb to provide a report and prioritize the issues identifying 
projects. CAO Greb said the capital forecast will prioritize the projects and look at ways 
to split project to keep them more affordable. 
 
Resolution No. 17 Moved by Gerry Mitchell 
   Seconded by Ron Sackrider 
   
   RESOLVED that Council request Staff complete a list of capital  
   priorities for the next 10 years for the Township of South-West  
   Oxford for the regular Council meeting of December 20, 2011. 
 
   DISPOSITION:  Motion Carried 
 
Loweville Park 
CAO Greb said Drainage Superintendent Wray Ramsay will be taking elevations at the 
Loweville Pond to obtain a total and estimate of the cost the week of November 1st, 
2011.  A report to Council will be prepared by Mike DeVos, P.Eng. from Spriet 
Engineering with an estimate for various proposals for the pond area.  
 
CAO Greb will put a request into the County’s Public Works Department to clean up the 
branches along the edge of the pond.   
 
Sweaburg Park 
Councillor Jim Pickard said many fundraising opportunities have been gathered from 
the Sweaburg Park Committee.  There will be a contest to name the park and also the 
Board of Directors is creating a Charter that outlines their roles, objectives and financial 
procedures.  CAO Greb will get in touch with Sweaburg Park Committee to obtain a 
copy of the Charter for Staff and Council’s perusal. 
 
HR Meeting – Ward & Uptigrove 
CAO Greb reported to Council that the meeting with Ben Cornell and Staff and some 
Council members went well and staff’s questions and concerns were addressed. 
 
Township Wireless Router Upgrade 
Deputy Clerk Dianne Harnett reported that the current wireless router that services the 
Township is not a commercial grade model as discovered by I.T. Services and it was 
suggested that a larger capacity router should be installed to accommodate many 
wireless users that will be using the system during Council meetings. 
 
Resolution No. 18 Moved by D. Anne Vanhoucke 
   Seconded by Ron Sackrider 
 
   RESOLVED that Staff purchase an upgrade for a commercial grade 
   wireless router for the Township of South-West Oxford. 
 
   DISPOSITION:  Motion Carried 
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STAFF REPORTS (continued) 
Fire Chief Jeff Smith, Report No. F.D. 25-2011 
October Monthly Report 
Chief Smith said the purpose of his report is to provide Council with an informative 
report on the Township’s fire services activities. 

• Fire Chief attended monthly Joint Training Action Group (JTAG) meeting on 
October 13, 2011 

• Fire Chief met with Township’s Standard Operating Guideline committee on 
October 19. 

• Fire Chief attended the Canadian Advance Fire, Arson and Explosion Training 
course to recertify as a Certified Fire & Explosion Investigator form October 24-
28, 2011. 

 
Beachville Emergency Services Committee 
CAO Greb said the first Committee meeting date will be November 16th at 7:00 p.m. at 
the Beachville Fire Hall.  CAO Greb will contact all participants on the committee. 
 
Council asked Chief Smith approximately what are the number of calls to date this year 
for each of the Emergency Services buildings.  Chief Smith said to date the calls 
received are as follows:  Brownsville Station #1- 45 calls, Mt. Elgin Station #2 – 76, 
Beachville Station #3- 90.  Chief Smith said he would like to clarify the numbers as 
some Fire Halls may respond to the same call.  For example, Mount Elgin Station may 
respond to calls to the north 6-8 times and calls to the south 5-6 times.   
 
Chief Smith noted that Casco Inc. donated a Grain Extraction Tube (GET) to the 
Brownsville Emergency Station on October 25, 2011.  The tube will assist people who 
are trapped in grain silos.  The presentation was made to Mayor Mayberry, Deputy 
Chief Steve McQueen and Fire Fighter Clarence Schuurman while Chief Smith was 
away at a training seminar. 
 
Resolution No. 19 Moved by Jim Pickard 
   Seconded by George Way 
 
   RESOLVED that the Fire Chief’s Report No. F.D. 25-2011 be  
   received as information. 
 
   DISPOSITION:  Motion Carried 
 
Dereham Hall Viability 
Council inquired if there was any new information on the Dereham Hall viability.  CAO 
Greb informed Council that a year-to-date costing analysis should be provided to 
Council concerning the hall on a usage or non-usage basis and what conditions are 
necessary to keep the hall open to the public 
 
CAO Greb said she is working with CBO Dwayne Daniel concerning his 
recommendations on what is required i.e. maintenance and accessibility issues and 
CAO Greb will provide Council with information.  
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Energy Committee 
Chair of the Energy Committee Jim Pickard said he would like the Township Staff to 
look into having Energy Provider presenters in a Town Hall Meeting atmosphere.  
Deputy Clerk Dianne Harnett said she will contact Jay Heaman from the Energy 
Committee as a resource, ERTH Corporation for the Beachville customers and Hydro 
One for presentation information for the municipality.   
 
Chairperson Jim Pickard called a meeting of the Energy Committee at 5:00 p.m. on 
Tuesday, November 15th at 5:00 p.m. in the Council Chambers. 
 
Recreation Committee 
CAO Greb and Deputy Treasurer Diane Larder have drafted recommendations.  
Committee Chairperson Ron Sackrider noted that we need to do it fairly quickly, and 
provide definite direction to these boards.  A joint meeting with hall boards will take 
place later in the process. Mayor Mayberry requested an update on the Parks 
Committee’s critical path for the next year. 
 
Chairperson Ron Sackrider called a meeting of the Recreation Committee for Tuesday, 
November 8th, 2011 immediately following the Economic Development Visioning 
session.  
 
Township Insurance 
CAO Greb informed Council there is a report forthcoming to the next regular Council 
meeting of November 15th.  She said this report will investigate all the options and 
compare with report provided by Lynn Buchner, Director of Corporate Services, County 
of Oxford.  CAO Greb said there are three options for insurance for the Township; self 
insure, request for proposals from the market place, or stay status quo.  
 
Rural Oxford Economic Development’s (ROED) BR+E Update 
Mayor Mayberry asked Council to submit names to CAO Greb for volunteers within the 
community to assist with the BR+E business surveys.  Deputy Clerk Dianne Harnett 
informed Council there is only a 45 minute time commitment at a place of business to 
complete the business survey with the Owner/Operator, President or General Managers 
of the organization. 
 
Council suggested the following names for Staff to follow up with: Lloyd Irwin, Gerry Van 
Hamm, Gil Vandenbrink, Cliff Matthews, Mary Jane Phillips, Kathy Geltink.  Councillor 
George Klosler said he will inform the Board at the next Salford Hall Board Meeting. 
Councillors George Klosler, Jim Pickard and Ron Sackrider said they could assist with 
conducting some business surveys if required.  
 
 
ADJOURNED FOR LUNCH 
Council adjourned for lunch at 12:05 p.m. and reconvened at 12:57 p.m. 
 
COURT OF REVISION 
Phillips Drain 2011 
In Attendance:   Mike DeVos, P.Eng., Spriet Engineering 
   Wray Ramsay, Drainage Superintendent 
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ADJOURN FOR COURT OF REVISION 
Phillips Drain 2011 
Resolution No. 20 Moved by Ron Sackrider 
   Seconded by George Way 
   
   RESOLVED that the Council adjourn for Court of Revision of the  
   Phillips Drain 2011 at 1:15 p.m. 
 
   DISPOSITION:  Motion Carried 
 
The Council meeting resumed at 1:20 p.m. 

 
STRATEGIC PLANNING 
CAO Greb said further information and reports will be provided after the November 8th, 
2011 meeting at the Brownsville Fire Hall Meeting Room. 
 
CONFIRMATORY BY-LAW 
By-Law No. 59-2011 – To Confirm the Proceedings of the Council of South-West 
Oxford 
First and Second Reading 
Resolution No. 21 Moved by George Way 
   Seconded by D. Anne Vanhoucke 
 
   RESOLVED that the mover be granted leave to introduce a   
   By-Law to confirm the proceedings of the Council of South-West  
   Oxford at the Council meeting held on October 25, 2011 and  
   November 1, 2011 and this shall constitute the first and second  
   reading thereof.  
 
   DISPOSITION:  Motion Carried 
 
Third and Final Reading 
Resolution No. 22  Moved by George Klosler 
   Seconded by Gerry Mitchell 
 
   RESOLVED that the By-Law to confirm the proceedings of the  
   Council of the Township of South-West Oxford at a Council meeting 
   on October 25, 2011 and November 1, 2011 be now read a third  
   time and finally passed, signed, sealed and numbered 59-2011. 
 
   DISPOSITION:  Motion Carried 
 
ADJOURNMENT 
Resolution No. 23    Moved by Gerry Mitchell 
   Seconded by George Way 
    
   RESOLVED that there being no further business Council adjourn at 
   1:23 p.m. 
 
   DISPOSITION:  Motion Carried 
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These minutes were adopted by Council on the 15th day of November, 2011. 
 
 
 
______________________________  ______________________________ 
MAYOR:  David Mayberry    CLERK:  Mary Ellen Greb 


